ESTABLISHING A COMPANY FOR BADGING

PROCESS FLOW

Submit the Company Package and
= Signatory Badge Application to the
Badging Office during designated walk-in hours.

Refer to the “Setting Up a New Company for Badging”
FAQ for a complete list of required documents and
information.

View the Setting Up a New Company for Badging FAQ

https://www.longbeach.gov/link/9b50434d53684206accced44705ff3aef.aspx
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The Badging Office reviews the
submitted company package.

approved within seven (7) business days. Applications
that are incomplete, inaccurate, or missing required

documentation may be delayed or denied.
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Q Complete applications are typically reviewed and

Is the Company
Package
Approved?

©

YES

Package Not Approved.

The company will be notified of

any deficiencies and may be
o required to submit additional

documentation or corrections

before the review process can
continue.
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o Determine Signatory Badge Type.
, 1 SIDA or Sterile Area
AOA Signatory Applicant r " Signatory Applicant
The application will be @ Fingerprinting is required. The
entered into the badging J applicant will be contacted by
system and the required @ LL"77_] the Badging Office and instructed
background check to visit the office for fingerprinting.
process will begin. The background check process will
begin after fingerprints have
\ been submitted. ).
v
e ﬂil Upon successful completion of all required background
2‘ = checks and badging requirements, the signatory will
) be issued a badge.
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o Once the signatory has been issued a badge, the company
will be established in the badging system and authorized
® o ® to sponsor additional employees for airport badges
... under the company.
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0 For information regarding AOA, Sterile Area, and SIDA badging,
refer to the appropriate New Applicant or Renewal Applicant
Badging Process Flow Chart, or consult the Badging Office FAQs. )
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https://www.longbeach.gov/link/9b50434d53684206accce44705ff3aef.aspx

